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HOUSEKEEPING:

- TODAYS SESSION WILL BE RECORDED 
AND SHARED PUBLICLY AFTERWARDS

- IF YOU HAVE ANY QUESTIONS, PLEASE 
ADD THEM IN THE Q&A DURING THE
COURSE OF THE WEBINAR, AND I’LL 
ANSWER THEM AT THE END



TODAYS AGENDA:

1. INTRODUCTION:
- TO TODAY’S WEBINAR 
- TO MICROCREDS
- TO ORCID
- TO THE ORCID AFFILIATION MANAGER

2. ORCID AFFILIATION MANAGER: 
- CONSIDERATIONS BEFORE USING
- WORKFLOW
- STEP BY STEP GUIDE



TODAY’S TRAINING IS FOR 
ORGANISATION ADMINISTRATORS 
WHO WOULD LIKE TO PUBLICLY 
ACKNOWLEDGE COMPLETION OF A 
MICROCREDS COURSE, ON AN 
INDIVIDUALS ORCID RECORD, WITHIN 
PUBLIC OPEN SCHOLARLY METADATA



THE CONTENT OF THIS TRAINING IS 
ALSO RELEVANT TO ANY 
ORGANISATION THAT OFFERS 
QUALIFICATIONS OR CONTINUING 
PROFESSIONAL DEVELOPMENT (CPD) 
COURSES



TO NOTE: ONLY COURSES COMPLETED 
AT YOUR ORGANISATION MAY BE 
WRITTEN BY YOUR ORGANISATION TO 
ORCID RECORDS



WHAT IS THE 
MICROCREDS PROJECT?

● MicroCreds is a 5-year project led by the Irish 
Universities Association and is part of the National 
Framework for quality assured and accredited micro-
credentials.

● The project was launched on 12th July 2023 by the 
Minister for Further and Higher Education, Research, 
Innovation and Science Simon Harris and Minister for 
Enterprise, Trade and Employment Simon Coveney.

● The project aim is to address the barriers to 
participation in lifelong learning, including time 
constraints for learners and inflexibility in current 
programme provision and delivery. The flexibility in 
micro-credentials means that learners can access 
learning in discrete small units, at a time and pace 
which allows greater balance with both life and work 
commitments.

www.microcreds.ie
https://www.gov.ie/en/press-release/e25fb-ministers-harris-and-coveney-launch-
microcredsie-platform-to-boost-upskilling-and-reskilling-in-
ireland/?referrer=http://www.gov.ie/en/press-release/bc970-ministers-harris-and-
coveney-launch-microcredsie-platform-to-boost-upskilling-and-reskilling-in-ireland/

http://www.microcreds.ie/


WHAT ARE MICROCREDS?

● Microcredentials are bite-sized accredited courses to 
upskill, reskill, or develop a new skill.

● Microcredentials are offered online, face-to-face, or 
as blended learning, in short flexible courses, 
designed to work around existing commitments.

● Microcredentials can be taken as stand-alone 
courses, or stacked into larger qualifications over 
time.

● Microcredentials are currently offered by Dublin City 
University, Maynooth University, Trinity College Dublin, 
University College Cork, University of Galway, 
University College Dublin and University of Limerick. 



WHAT IS ORCID?

● ORCIDs are free unique persistent identifiers to distinguish 
researchers (defined in the broadest sense of the word), to 
help them claim credit for their activities - and 
disambiguating if they have the same (or similar) name to 
others, or if they change name throughout their career, or if 
they have used different versions of their name throughout 
their career.

● As DOIs are persistent identifiers for research outputs, 
ORCIDs are persistent identifiers for individuals. 

● ORCID IDs look like this: https://orcid.org/0000-0001-5727-
2427

● ORCID IDs are accompanied by ORCID records (metadata 
records) which give the alphanumeric string meaning, and 
include details on name, education, employment, 
qualifications, research outputs, funding received and 
professional activities. 

● ORCIDs are researcher centric: only the researcher 
themselves can set up an ORCID ID, the researcher sets the 
privacy settings of the ORCID record, and the researcher 
decides which other entities (“trusted parties”) can contribute 
data to their ORCID record. 

https://orcid.org/0000-0001-5727-2427
https://orcid.org/0000-0001-5727-2427


WHAT IS ORCID?

● ORCID is an open infrastructure, community governed, and 
supported by membership fees. 

● ORCID records with visibility settings of “Everyone” are public 
open metadata which can be publicly viewed in the ORCID UI 
(www.orcid.org), and integrated and queried using APIs with 
any type of system. 

● ORCID, Crossref, DataCite and UnPaywall are examples of 
scholarly open metadata which enable large-scale data 
analysis. Therefore, writing to ORCID records enables 
reporting and increases public visibility of uptake of your 
organisation’s courses. 

● Your organisation taking responsibility for writing activity 
relating to your organisation to ORCID records ensures the 
data is correct, verified, and trustworthy when being used by 
other parties. 

● The Irish ORCID Consortium is an outcome of Ireland’s 
National Open Research Forum and was established to 
support adoption of ORCID in Ireland. It is focused on 
developing and supporting system integrations, and the 
writing of authoritative metadata to ORCID records by RPOs, 
RFOs and publishers.
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MICROCREDS & ORCID: THE END RESULT

This is a test account in the 
ORCID test environment 
(sandbox.orcid.org)

When your organisation 
writes qualification data, the 
name of your organisation 
will appear here



THE ORCID AFFILIATION MANAGER: INTRODUCTION
https://member-portal.orcid.org/

• Stand-alone 
system

• No system 
integrations 
required

• No technical 
support required.

• Access in the web 
browser

• Very easy to use

https://member-portal.orcid.org/


THE ORCID AFFILIATION MANAGER: INTRODUCTION
https://member-portal.orcid.org/

Available to premium/consortium ORCID members only

- List of current Irish ORCID Consortium Members: https://irel.ie/orcid-consortium/
- To enquire about joining the Irish ORCID Consortium, contact catherine.ferris@mu.ie
- To enquire about becoming a consortium member in another country, or a premium member, contact 

support@orcid.org
- ORCID membership fees are listed here: https://info.orcid.org/membership/

-----------
For existing consortium members:
- Each consortium member has a Main Administrative Contact, who is responsible for that organisation’s compliance 
with the ORCID membership agreement. Also, many member organisations have existing, or in development, 
organisation-wide ORCID strategies. At your organisation, approval and access to use the ORCID Affiliation Manager for 
the purpose of MicroCreds/qualifications/CPD will need to be sought from that Main Administrative Contact. If you 
don’t know who that is at your organisation, please contact catherine.ferris@mu.ie (for Ireland) or support@orcid.org 
(everywhere else). 

https://member-portal.orcid.org/
https://irel.ie/orcid-consortium/
mailto:catherine.ferris@mu.ie
mailto:support@orcid.org
https://info.orcid.org/membership/
mailto:catherine.ferris@mu.ie
mailto:atherine.ferris@mu.ie
mailto:support@orcid.org


THE ORCID AFFILIATION MANAGER: CONSIDERATIONS 
BEFORE USING
https://member-portal.orcid.org/

• Identify who at your organisation will use the ORCID Affiliation Manager (different staff for different courses? One admin for all courses?)

• Affiliations written to ORCID records must be based on internal authoritative sources. Identify what that means at your organisation (course records?)

• Do the administrators who will use the ORCID Affiliation Manager have access to those sources? 

• If not, establish inter-departmental commitments and workflows to obtain internal authoritative source in an ongoing, sustainable way

• Although the facility is open to you to write qualification records for in-progress courses, consider only writing the qualification record when the course 

is completed. Writing on completion means it’s a one-time action for the administrator and removes the requirement to maintain/update the ORCID 

record. This advice does not apply to all affiliations written through the ORCID Affiliation Manager, but makes sense for short courses.

• Identify how often ORCID will be updated (i.e. will you support real-time reporting, on course completion?) + inform the Irish ORCID Consortium Lead 

(Ireland) or ORCID Support (everywhere else)

• NB: the ORCID Affiliation Manager is part of the ORCID Member Portal – all users with access for reporting at your organisation will have access to 

the Affiliation Manager (and vice versa)

• All users at your organisation will be able to add/view/edit all affiliations listed on your organisation’s Affiliation Manager (this is not a 

dashboard/per/user, but a dashboard/per/org).

https://member-portal.orcid.org/
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THE ORCID AFFILIATION MANAGER: CONSIDERATIONS 
BEFORE USING

https://member-portal.orcid.org/


THE ORCID AFFILIATION 
MANAGER: 
INTERDEPARTMENTAL 
AGREEMENT TEMPLATE

https://maynoothuniversity-
my.sharepoint.com/:w:/g/personal/cath
erine_ferris_mu_ie/EfHh2UqaU7tPm7Ml
Q9sqbzoB4s005231ynhC4_WEUQdmBQ?
e=2WE42w

https://maynoothuniversity-my.sharepoint.com/:w:/g/personal/catherine_ferris_mu_ie/EfHh2UqaU7tPm7MlQ9sqbzoB4s005231ynhC4_WEUQdmBQ?e=2WE42w
https://maynoothuniversity-my.sharepoint.com/:w:/g/personal/catherine_ferris_mu_ie/EfHh2UqaU7tPm7MlQ9sqbzoB4s005231ynhC4_WEUQdmBQ?e=2WE42w
https://maynoothuniversity-my.sharepoint.com/:w:/g/personal/catherine_ferris_mu_ie/EfHh2UqaU7tPm7MlQ9sqbzoB4s005231ynhC4_WEUQdmBQ?e=2WE42w
https://maynoothuniversity-my.sharepoint.com/:w:/g/personal/catherine_ferris_mu_ie/EfHh2UqaU7tPm7MlQ9sqbzoB4s005231ynhC4_WEUQdmBQ?e=2WE42w
https://maynoothuniversity-my.sharepoint.com/:w:/g/personal/catherine_ferris_mu_ie/EfHh2UqaU7tPm7MlQ9sqbzoB4s005231ynhC4_WEUQdmBQ?e=2WE42w
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THE ORCID AFFILIATION MANAGER: WORKFLOW
https://info.orcid.org/documentation/member-portal/member-portal-affiliation-manager-guide/

https://info.orcid.org/documentation/member-portal/member-portal-affiliation-manager-guide/


THE ORCID AFFILIATION MANAGER: STEP BY STEP 
GUIDE

Template: https://docs.google.com/spreadsheets/d/1S5gfaF-Y5ydBA4u2D0Q1i4NkikbY8223ovt2wd1dcx0/edit#gid=153969246

https://docs.google.com/spreadsheets/d/1S5gfaF-Y5ydBA4u2D0Q1i4NkikbY8223ovt2wd1dcx0/edit#gid=153969246
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THE ORCID AFFILIATION MANAGER: STEP BY STEP 
GUIDE

not shown

https://info.orcid.org/affiliation-manager-email-guide

NB: ensure you send the correct authorisation link to the 
correct email address!

https://info.orcid.org/affiliation-manager-email-guide
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THE ORCID AFFILIATION MANAGER: STEP BY STEP GUIDE















We recommend that you 
encourage setting the default 
visibility of ORCID records to 
“Everyone”, so that this 
affiliation (and any information 
written by the Trusted 
Parties that are given 
permission to in the future) will 
be automatically accessible 
in ORCID’s open public 
metadata, which is widely 
reused for research and 
reporting.

https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsupport.orcid.org%2Fhc%2Fen-us%2Farticles%2F360006894974-Trusted-parties&data=05%7C01%7CCatherine.Ferris%40mu.ie%7C253617645e234ca9cda408db2ca12e19%7C1454f5ccbb354685bbd98621fd8055c9%7C0%7C0%7C638152842995971235%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=Hw%2BGqb6oRvBIAPeQH7S7FdXvwex9F3FCkcECUucKvKQ%3D&reserved=0
https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsupport.orcid.org%2Fhc%2Fen-us%2Farticles%2F360006894974-Trusted-parties&data=05%7C01%7CCatherine.Ferris%40mu.ie%7C253617645e234ca9cda408db2ca12e19%7C1454f5ccbb354685bbd98621fd8055c9%7C0%7C0%7C638152842995971235%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=Hw%2BGqb6oRvBIAPeQH7S7FdXvwex9F3FCkcECUucKvKQ%3D&reserved=0










THE ORCID AFFILIATION MANAGER: STEP BY STEP 
GUIDE



THE ORCID AFFILIATION MANAGER: STEP BY STEP 
GUIDE



THE ORCID AFFILIATION MANAGER: STEP BY STEP 
GUIDE







THE ORCID AFFILIATION MANAGER: STEP BY STEP 
GUIDE



THE ORCID AFFILIATION MANAGER: STEP BY STEP 
GUIDE This is for batch editing (download csv, edit, 

upload).
While it is possible to add qualification 
records for courses in progress, we 
recommend in these circumstances for 
MicroCreds/CPDs, that records are added 
on course completion, so no updates to the 
records need to be made .
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THE ORCID AFFILIATION MANAGER: STEP BY STEP 
GUIDE

To note: if multiple administrators are 
working on the ORCID Affiliation Manager in 
the same organisation, you will see and 
have the ability to edit each others records!



Types Definition Suggested content Example Roles/titles

Employment A formal employment affiliation with an organization – paid or unpaid Formal positions including faculty, 
postgraduate researchers, internships, 
society employee, other staff and contractors

“Professor of Chemistry”
“Head librarian”
“Data scientist”

Education Participation in an academic higher education program. May be 
designated as in progress or unfinished

Undergraduate, graduate, masters, doctorate 
degrees

“PhD. Chemistry”
“BS in Human Physiology”
“Master of Engineering”

Qualification Professional or vocational accreditation, certification or training 
undertaken by an individual. May be designated as in progress or 
unfinished

Professional and continuing education 
qualifications, training and other certification

“Data security certification”
“Qualitative Methodology Mini Course”
“Certificate A3″
“Licence to practice”

Invited Position An invited non-employment affiliation. The individual may be based at a 
different organization. This category includes formal acknowledgements 
of an individual’s academic efforts through honorary titles and/or 
positions which require no specific service. May be paid or unpaid

Honorary fellow, guest researcher, emeritus 
professor, visiting lecturer

“Adjunct Professor”
“Guest Editor”
“Key Stakeholder”
“Invited Professor – Critical Thinking”
“Visiting Associate Professor”

Distinction This category is for honorary and other awards, distinctions, and prizes 
made by an organization in recognition of an individual’s academic or 
other achievements

Trophies, cash prizes, non-cash prizes, 
medals, honorary degrees

“Chancellor Award”
“Second Place Abstract Award Winner”
“University Gold Medal”
“Best conference paper prize”

Membership Paid or gratis membership of a society or association (i.e. does not 
include honorary memberships and fellowships as defined under Invited 
Position and Distinctions)

Member of an association or society “Life member”
“Associate Member”

Service Significant donations of time, money, or other resources to an 
organization or community. Includes volunteer work such as society 
officer positions, agricultural extension work, other voluntary work

Standards body, expert panel, editorial 
board, study group, conference organizer, 
conference panel chair, committee work, 
project work, volunteer society officer, 
elected board position

“Project group member”
“Member of the editorial board”
“Community Manager”
“National Advisory Committee member”

Affiliation Types



THE ORCID 
AFFILIATION 
MANAGER: 
IMPORTANT

Members do not have access to a test environment 
on the ORCID Affiliation Manager - all actions taken 
through the ORCID Affiliation Manager are to the 
live ORCID production environment. 

Consortium Leads have access to a test 
environment. Consortium Members: contact your 
Consortium Lead for a walk-through.

Affiliations must contain start/end dates. 
Affiliations without start/end dates will always 
appear as “current affiliations” in ORCID reporting.

If you have any questions or need any help 
implementing the ORCID Affiliation Manager, 
please contact me Catherine.ferris@mu.ie (Ireland) 
or suport@orcid.org (everywhere else). 

mailto:Catherine.ferris@mu.ie
mailto:suport@orcid.org


QUESTIONS
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